"GENERAL CONSULTING CO." MMC Somad No | oo 1o
GENERAL CONSULTING CO. LLC Document No
GENERAL L . Nosr Tarixi 05.01.2026
consuLTiia eo TRANSFER SERTIFIKAT TOLIMATI Release Date | "~
TRANSFERRED CERTIFICATION INSTRUCTION Reviziya Tarixi| No!| 00
Revision Date
KEYFiYYOTi IDAROETMO SISTEMI
GC-TL-005
TRANSFER SERTIFIiKAT TOLIMATI
TRANSFERRED CERTIFICATION INSTRUCTION
Tartib etdi/ Compiled by Yoxlady Checked by Tasdiq etdi/ Confirmed by
Idaroetma Niimayondosi Idaroetmo Niimayondosi Direktor
R.R Nosirov R.R Nosirov N.N Hiiseynzado

Sahifa1/7




"GENERAL CONSULTING CO." MMC SomadNo | o o
GENERAL CONSULTING CO. LLC Document No
GENERAL Nosr Tarixi
SemmRTRG Ao TRANSFER SERTIiFiKAT TOLIMATI Release Date | °>01:2026
TRANSFERRED CERTIFICATION INSTRUCTION ~ |Revizya Tarixi ol 00
Revision Date

1 MOQSOD/ OBJECTIVES
Bu tolimat, digor sertifikatlagdirma orqani torafindon verilmis akkredito olunmus idarsetma sistemi

sonadlorinin GENERAL CONSULTING CO -2 Transferini tosvir edir.
This instruction defines the transfer of acrrediated management system certification issued by
another certification body to GENERAL CONSULTING CO system management.

2 OHATO DAIROSI/ SCOPE
GENERAL CONSULTING CO -nun akkredito olundugu sahodo basqa sertifikatlasdirma orqami

torofindon verilmis idaroetmo sistemi sonodlorinin GENERAL CONSULTING CO -o trasnferini
ohato edir. Homginin GENERAL CONSULTING CO-a 6tiiriilmok {iciin miiraciotin
qiymatlondirilmasi vo gobulu, auditin planlagdirilmasi vo hoyata kecirilmosi, sertifikatlagdirma
qorarina aid iisullar1 ohato edir.

This document includes the transfer of accredited management system certificates issued by another
certification body to GENERAL CONSULTING CO in the field in which GENERAL CONSULTING
CO is accredited. In addition, evaluation and confirmation of the application for the transfer request
to GENERAL CONSULTING CO, planning and conducting of the audit, the methods about
certification decision.

Birdon ¢ox sertifikatlagdirma orqani torofindon hoyata kegirilon eyni vaxtda/birgs sertifikatlagdirilmis
qurumlarin sertifikat transferini ohato etmir.

This document does not include the certification transfer of the client which have been certified by
more than one certification body simultaneously/ concurringly.

3 MOSULIYYOTLILOR/ RESPONSIBLES
Qorar Komitasi/ Decision Comitee

Planlama tizro Moasul soxs/ Planning Executive
Idaroetmo Niimayondosi/ Quality Management Representavie
BA/A/AN/Tekniki ekspert- Lead Auditor/ Auditor/ Trainee Auditor/ Technical Experts

4 TERMINLOR/ DEFINITIONS

4.1 Sertifikat Transferi: Bir sertifikatlasdirma orqani torsfinden verilmis vo qlivvade olan
idarsetma sistemi sertifikatinin tortib edilmosi magsadilo digor sertifikatlasdirma orqani torafindon
taninmasidir.

Transfer of Certificate: The valid management system certificate issued by a certification body is
recognised by another certification body for the purpose to issue management system certificate.

4.2 Sertifikat1 tortib edon Taskilat: Idaraetmo Sistemi sertifikatini veran sertifikatlagdirma orqani
Certificate Issue: Certification body issuing management system certificate
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5 TOTBIQ ETMO/ IMPLEMENTATION
5.1 Miiraciatin Qiymoatlondirilmasi / Evaluation of Application

Sertifikat transfer toloblori, Idaroetmo Sistemlori Sertifikatlasdirma Sifaris Formasi, bu formada
gostorilon molumat vo sonodlor miivafiq idaroetmo sistemindo toyin edilmis BA/A torofindon
qiymatlondirilir. Qiymatlondirms asagidaki bandlor i{izra aparilir vo qiymatlondirmonin naticalori
“Transfer Sonad Qiymatlondirilmosi Formasi”nda qeyd olunur. Ehtiyac oldugu halda sahodo/yerds
miigahido aparilaraq qiymatlondirmo apartlir.

Document transfer requests are evaluated by an assigned Lead Auditor/ Auditor in the related
management system according to Management systems Certification Application Form, the
information and documents mentioned in this form. The evaluation is carried out according to the
items listed below and the results of the evaluation are recorded in the Transfer Document Evaluation
Form. In case of need, the evaluation is also done by observing in the field/the place.

Sadoco akkreditasiyast kecorli sertifikatlarin tranferi tomin edilir; Dayandirilmis sertifikatlarin
kogiiriilmosi GENERAL CONSULTING CO torafindon hoyata kegirilmir.

Transfer process are carried out only for accreditation valid certificates, Transfer process of
suspended certificates are not carried out by GENERAL CONSULTING CO

5.1.1 Sertifikatlagdirma Orqammmin AKkkreditasiya Attestatinin Kontrolu/ Control of
Accreditation Certificate belonged to Certification Body

Sertifikatlagdirma Orqaninin Akkreditasiya Attestatinin Kontrolu va gobulu, Planlama {izro Masul
soxs torafindon edilir.

The Accreditation Certificate of Certification Body is controlled and accepted by the Planning
Executive.

Asagidaki maqgamlar kontrol edilir;
The following points are checked,
a) Sertifikatlagdirma Organinin akreditasiya attetatinin qiivvado olma miiddoti
The validity status of certification body’s acrreditation certificate
b) Akkreditasiya attestatr ohato dairasindo olagodar idaroetma sisteminin yer almasi vo
transfer edilocok sertifikatin EA/Qida kateqoriyasi v s. shata dairesinde olmasi,
Existence of the relevant management system within the scope of the accreditation
certificate and scope of the certificate to be transferred contains EA / Food category

elc.
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Qiymatlondirma naticasine gora/ Accroding to Evaluation Results;

a) Akkreditasiya durumu “Aktiv” olanlar qobul edilir.
Accreditation status that is ‘Active’ is accepted.

b) Akkreditasiya durumu “Logv” , “Dayandirma”, ‘Sertifikatlagdirma foaliyyatino son verilmis
va/va ya ‘Akkreditasiyasina son qoyulmus’ iso; bu durumda, sertifikatin transfer edilo bilmo
durumunu gorar komitasi dayarlondirir.

If accreditation status is ‘Cancel’, ‘Suspend’, ‘Certification activities have ended’ and/or
'Accreditation has canceled'; at this situtation, decision comitee evaluates transferability of
the certificate.

5.1.2 Transfer Edilocak Sertifikatin Kontrolu/ Control of Certificate to Be Transferred
Sertifikat1 vermis Sertifikatlagdirma Orqaninin web saytindan sertifikatin qiivvedo olmasi kontrol
edili. kontrol edilir. Aktiv/Qtivvads olan sertifikat transferi gobul edilir.

The certificate status is checked from the website of the certificate body to control the validty of the
certificate. Transfer of active / valid certificate is accepted.

5.1.3 Transfer Auditi Noviiniin vo Miiddatin Miisyyon Edilmasi/ Determining Transfer Audit
Type and Transfer Audit Time
Edilon qiymatlondirmaler naticosinds miiracisti gobul edilon toskilatdan, audit tarixi tigiin tosdiq alinir

va Transfer Sertifikat Auditi planlanir.
The confirmation about audit date is obtained from the client whose application was accepted as a
result of evaluations made and the transfer certificate audit is planned.

Transfer sertifikat auditi planlanmasinda, movcud sertifikatin verilmo tarixi vo toskilatda hoyata
kecirilon on son audit novii diggeto alinaraq audit dovrii toyin olunur.

In the planning of transfer certifiacte audit, the certification cycle shall be determined by taking into
consideration the issued date of the certificate and the audit type carried out in the client.

Sertifikat lizorindoki tarix, yeni tortib edilocok sertifikatin qiivveds olma tarixinin miioyyon edilmosi
v transfer audit noviiniin (1.Nozarat, 2. Nozarot, Sertifikat Yenilomo) miioyyon edilmasindo asas
toskil edir.

The date on the certificate shall be the basis for determining the validity date of the new certificate
to be issued and for determining type of transfer audit (1. Survelliance, 2. Survelliance, Re-
Certification).

Sertifikat verilis tarixino gora/ According to date of certificate issued,

= Sertifikatlasdirma auditindon sonraki ilk nozarot auditinin 12 ay igorisindo hoyata kecirilmis
olmas1 asasdir. 12 ay1 kecdiyi halda hor hans1 bir haqqli asaslandirmadan ilk Nozarat auditinin
hoyata kegirilmomis olmasi halinda toskilatlarin transfer miiracisti gobul edilmoz.
The first surveillance audit after the certification audit should be carried out within 12 months.
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Although it's been 12 months, the transfer certificate application of the client is not accepted if
the first surveillance audit has not been carried out without submission any reasonable grounds.
= 12 ay1 kegmis ancaq 34 ay1 kegmomis olduqda; 1. Nozarat auditi edilmis vo 2. Nozarot Auditi
edilmomis iso Transfer Sertifikat Auditi olaraq 2.Nozarat Auditi hoyata kegirilir. 2. Nozarot Auditi
2 adam/giin olacaq sokildo hoyata kegirilir.
In the case that 12 months past, not more than 34 months; If first surveillance audit was carried
out and second surveillance audit is not performed yet, Second surveillance audit is carried out
as transfer certificate audit. Second surveillance audit shall be carried out as 2 man/ day.
= 12 ay1 ke¢mis ancaq 34 ay1 kecmomis olduqda; 1. Nozarst auditi edilmis vo 2. Nozarot Auditi
edilmis iso Transfer SertifikatAuditi olaraq Sertifikat Yenileme Auditi hoyata kegirilir.
In the case that 34 months past, not more than 36 months, If first and second surveillance audits
were carried out, Recertification audit is carried out as transfer certificate audit.

Qeyd: Toskilat torofindon asagidaki hallar osaslandirilmadan bas verorso, Trsanfer sertifikat
miiraciotlori gobul edilmir;

Note: Transfer certificate request is not accepted, if the following conditions have been occured by
the client without reasonable grounds;

12 ay ke¢mosino baxmayaraq 1. Nozarot auditi aparilmamis/ Although 12 months have passed ,

first surveillance audit was not carried out

= 34 ay kegmosino baxmayaraq 2. Nozarat auditi aparilmamis / Although 34 months have passed ,
second surveillance audit was not carried out

= 36 ay1 kegmosino baxmayaraq Sertifikat Yenilomo auditi aparilmamis/ Although 36 months have
passed , recertification audit was not carried out

= Sertifikatin qiivvade olma miiddeti bitmis/ The validity date of certificate has expired.

Coxobyektli toskilatlarin transfer sertifikatlagdirma miiraciotlorinda, sertifikatlasdirma orqaninin
togdim etdiyi ovvolki hesabata baxilir. Hesabatda gostorilon obyektlor vo miiraciotdo gostorilon
obyektlor uygundursa, bu mosalo transfer auditi planlasdirilarkon nozors alinir.

At the transfer certificate applications of the clients that have multi-operation facilities, the report
that was given by the certification body whose certificate is transferred is examined. This issue is
considered when planning the transfer audit, if the facilities mentioned in the report are similar with
the facilities mentioned in the application.
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5.1.4 Transfer Auditinin Hoyata Kecirilmosi / Conducting Audits of Transfer Certificate

Transfer Sertifikat Auditi (Saho) asagidakilar diqgete alinaraq hayata kegirilir;
Audits of Transfer Certificate (on-Site) are conducted taking into consideration of following cases;

- Miivafiq Idaroetmo Sistemi Morhalo 1 Sual siyahisindaki maddolorin auditi (Marhalo 1 sual
siyahist vo hesabat1 istifado olunur)/ Audit of Stage I Check List Item about the relevant
management system (Stage 1 Check List and its report are used)

- Sertifikat ohato dairasi vo NACE kodu kontrolu / Control of NACE code and Scope of the
Certificate

- Ovvalki audit hesabatlarinda aldo edilon siibutlar vo ovvalki uygunsuzluqglarin voziyyati,
ovvalki sertifikatlagdirma orqani torofindon agilmis vo holo baglanmamis uygunsuzluglarin
qiymatlondirilmasi (diizoldici faaliyyatlor kifayat qodor hesab edilonlor ii¢lin qapanis prosesi
baslanir, yetorli hesab edilmayanlor {igiin iss diizaldici faaliyyot baslanir).

Findings in previous audit reports, status of previous nonconformities, evaluation of non-
conformities that were opened by the previous certification body and has not been closed yet
(closing activities are started for the situation that the corrective action is found adequate, the
corrective action is started fort he situation that the corrective action is not found adequate)

- Alman sikayetler ve bu sikayetler ile ilgili ger¢eklestirilen faaliyetler/ Complaints received
and activities related to these complaints

Toskilatda aparilacaq transfer sertifikat auditi 1-ci Nozarat, 2-ci Nozarat vo ya Sertifikat yeniloma
auditi kimi aparilacagsa, audit Idaroetmo Sistemlori Audit Planlama Proseduruna uygun olaraq
planlagdirilir vo Idarsetma Sistemlori Audit Proseduruna uygun olaraq hoyata kegirilir.

If the transfer certificate audit to be conducted in the client will be carried out as 1. surveillance, 2.
surveillance or recertification audit; The audit is planned in accordance with Management System
Audit Planning Procedure and is conducted in accordance with Management Systems Audit
Conducting Procedure.

Transfer Sertifikat Auditi (Sahasi) noticosindo, Uygunsuzluq askar edilorso, uygunsuzlugla bagh
diizoldici faaliyystlorin tamamlanma miiddasti transfer edilocok sertifikatin miintozom olaraq hoyata
kecirilmali olan novboti yoxlama (1-ci Nozarat, 2-ci Nozarat, Sertifikat Yeniloma) ii¢lin nazardo
tutulmus miiddstdon artiq ola bilmaoz.

As a result of transfer certificate audit (On-Site), If it is determined nonconformities, The completion
time period of corrective actions related to non-conformity shall not be exceed the period determined
for the next routine audit (1. surveillance, 2. surveillance or recertification audit of the certificate to
be transferred.
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6. 9LAQODAR SONIDLOR/ ASSOCIATED DOCUMENTS

IAF MD 2: 2017 Transfer of Accredited Certification of Management Systems

GC-PR-012 IDARODETMO SISTEMLORI AUDIT PLANLAMA PROSEDURU
GC-PR-012 MANAGEMENT SYSTEMS AUDIT PLANNING PROCEDURE

GC-FR-039 TRANSFER SERTIFIKAT QIYMOTLONDIRMS FORMASI
GC-FR-039 TRANSFERRED CERTIFICATE EVALUATION FORM
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